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THE STORY OF LIVELY TECHNICAL COLLEGE

Lewis M. Lively, alocal businessmargstablishedLively TechnicalCollege(LTC) in 1937with the hope

that the vocational school would provide individuals with the education and training neededrto obta
gainful employmenandearna living. The school openedith onefull-time andonehalf-time instructor

and 52students.

Today, LTC serves thousands of students annually, with a faculty and staff of 90. While dedignate
the Florida State Board of Education to serve primarily Leon, Gadsden and Weabwtites, LTC
welcomes students from througit North Florida, neighboring South Georgia & Alabama, and around
the world.

Located in Tallahassee, LTC occupies two sites, including the main campus and pus ednthe
Tallahassee Regional Airport. Lively also offers dual enroliment programsckar® High School,
Godby High School, Chiles High School, Lincoln High School, SAIL High School and Wakulla High
School. Partime career enhancement courses for city, county, and state governmental agenaks, as
as private businesses, are often helti@hosts’ own facilities.

LTC welcomes the opportunity to serve teens and adults. The faculty and stadtimeget] to serving
their students and bring a diverse complement of educational degrees and work experidraies to t
students. This broad range of expertise insures LTC’s ability to provide students witiaréees
knowledge, ofthejob skills, positive work attitudes, and employability skills that lead to a successful
career.

LTC utilizes a variety of educational delivery methods, including classroom lectunguterasssted
instruction, audio-visual instruction, hands-on learning opportunitiespeoge instruction, externships.
Somecoursegequire student® achievecompetencyn skills within aspecifiedtimeframe while many
other course are individualized, spliced programs that allow students to progress and achieve
competency in skills according to their abilities.

CLERY ACT

Thefederal Jeanne Cleisclosure ofCampus SecuritiPolicy and Campus Crime Statistiést (Clery

Act) requires colleges and universities, both public and private, participating iralfetiedent aid
programs to disclose campus safety information, and imposes certain basic ragsifembandling
incidents of sexual violence and emergesityations. Disclosures about crime statistics and summaries
of security policies are made once a year in an Annual Security Report (ABRphfarmation about
specific crimes and emergencies is made publicly available on an ongoing basis thrdweyeart t

The Clery Act is named in memory of Jeanne Clery who was raped and murderedesidesrce hall
room bya fellow student she did not know on April 5, 1986. Her parents championed laws retingring
disclosure of campugimeinformation,andthe federalaw thatnowbearsheir daughter'samewasfirst
enacted in 1990. More information on the Clery Act can be founavat.cleryact.info
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COMPLIANCE

LTC willingly complieswith all aspect®f theClery Act andannually publisheandmakesavailablethis

report to all students, faculty, and staff of the schdbis report contains policy statements and crime
statistics for the schoollhe policy statements address the school’s policies, procedures and programs
concerning safety and security, for example, policies for responding to emergency situatisegLal
offenses.Three years’ worth of statistics are included for certain types of crimes ¢natreported to

have occurred on campus, in or on-cdinmpus buildings or property owned or controlled by the school,
and on public property within or immediatelyjacent to the campus.

LTC’s annual securityeportis availableonline atwww.Livelytech.com You may also request a paper
copy from Student Service$he daily crime log is available ithe Administration Office, Building 8
and LTC Safety and Security, Building 9.

For purposes of this policy, "School District community” means students, administreaatsers, staff,
andall other school personnel, includiBgardmembersagentsyolunteers contractors, or other persons
subject to the control and supervision of the Board.

For purposes of this policy, "third party" include, but are not limited to, guests andtorsvsi School
District property(e.g., visitingspeakersparticipants on opposingthletic teams, parents), vendadi@ng
businessvith, or seekingo do busineswith, theBoard, andther individualsvho comein contact with
members of the School District community at schethted events/activities (whether on or off School
District property).

ANNUAL DISCLOSURE OF CRIME STATISTICS

LTC will collect and reportrime statistics on a daily, monthly and annual basis. These statistics will be
compiled, monthly into the LTC Crime Report, annually for the Department of Educatiorh@nd t
Departments Campus Safety Report. LTC will prepare these reports to cortiplhevileanne Clery
Disclosureof CampusSecurityandCrime StatisticsAct, aswell asstateandfederal(UCR; Uniform Crime
Reports) laws.The full text of this report can be located on our web site.

RESPONSIBILITIES OF CAMPUS SECURITY AUTHORITIES

Any individual or individuals who have responsibility for campus security but who do not constitute a
campus police department or a campus security department.

LTC CAMPUS SAFETY AND SECURITY NOTIFICATION

The LTC Safety and Security Coordinator (SSC) will notify Tallahassee Poéparinent and Leon
County Sheriff's Office involving any illegal acts -@ampus and areas immediately adjacent to the
campus.If minor offenses involving school rules and regulations are committed by a student, the LTC
Safety and Security Coordinator may also refer the individual to Administratiatisciplinary action.

Major offenses such as rape, murder, aggravated assault, robbery, and auto riyedirt@e to the local
police. The LTC Safety and Security Coordinator works closely with local, County, State ededaF

Law Enforcement Agencies involving crimes committed on campus or immediate aaljeaent to
campus.
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TheClery Act requiresthereporting ofseverbasiccrimecategories.Thesearethesamesevencategories
in the Federal Uniform Crime Report as compiled by the Federal Bureau ofidatiest

Thesecategoriesreasfollows:
x CriminalHomicideMurderandNon-Negligent manslaughter, Negligeviinslaughter
SexOffensesForcibleandNon-forcible
Robbery
AggravatedAssault
Burglary
Arson
Motor Vehicle Theft

X X X X X X

Additionally, theCleryAct requiresthereportingof arrestsand/ordisciplinaryreferralsfor thefollowing:
X Liquor law violations
x Drugabuseviolations
X WeaponsCarrying,Possessingstc.

The Clery Act requires an accounting of Hate Crimes and Sexual Violence repoitdthjpgens on
campus or on public property abutting campus.

In addition to compiling its own figures, LTC requests crime figures from the hBask&e Pole
Department and other law enforcement agencies that have jurisdiction waittii encompassing the
school. This information is incorporated into the Clery Act statistics.

ALLEGED VICTIMS OF CRIMES OF VIOLENCE OR NON-FORCIBLE

SEX OFFENSES

LTC will, uponwrittenrequestdiscloseo theallegedvictim of acrimeof violence,or a non-forciblesex
offense, the results of any disciplinary hearing conducted by the school against the shadenthe
alleged perpetrator of the crime or offenffethe dleged victim is deceased as a result of the crime or
offense LTC will provide thaesultsof thedisciplinaryhearingo thevictim’s next of kin,if sorequested.

SEX OFFENSE/VIOLENCE

It is the policy of thd.eonCounty SchooBoardto maintainaneducationahndwork environmenthatis
freefrom all forms of unlawfulharassmenincludingsexualharassmentl his commitmentappliesto all
School District operations, programs, and activities. All students, administrisachers, staff, and all
otherschool personnahareresponsibilityfor avoiding, discouragingndreportinganyform of unlawful
harassment. This poli@pplies to unlawful conduct occurriogn school property, or at another location
if such conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against harassment based on sexol@c@ational
origin, religion, disability, or any other legally prohibited basis, and encourages thosethal8chool
District communityaswell asthird parties who feel aggrievedo seek assistande rectify the problems.
The Board will investigateall allegationsof unlawful harassmenand in thosecaseswhere legally
prohibited harassmenis substantiatedThe Board will take immediatestepsto end the harassment
Individuals who are found to have engagedn unlawful harassmenwill be subjectto appropriate
disciplinary action.
Page5 of 6
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DATE VIOLENCE

No onedeserveso bein arelationshipyheretheyarethevictim of violence. Oftertimes,datingviolence
manifest itself with controlling, abusive, and aggressive behavior in a ranratdtionship. Dating
violence can happen to anyone, anywhere and at any time. It can include verbal, emotional, physic
sexual abuse, or a combinatiofhe National Centefor Victims of Crime defines dating violence as
emotional, physical, or mental abuse within the bounds of a romantic or potential rhlptidinsay
include any behaviorusedto manipulate,gain control, gain power; causefear, or make a dating
partnerfeel bad about themselves.

Increasing your understanding of this issue and preventative strategies can helpyceslugsk of
victimization.

Potential Warning Signs

Be aware of the warning signs that may indicate you are in an abusive relatiofminipave to know
yourself and what feels uncomfortable or unusual in order to tell which of these signsuzdly e
linked to an abusive relationship. Trust other people who know you as well. If friends or &inibyut
thattheyare concerned about yorelationshipor how you ardreated byyour datingpartner they could
be right.

Therearebehaviorgo watchfor in your dating partnahatcanindicateabusesuchas:
X Insulting youin front of others.
Controlling your money anfinances.
Quickly losinghis/ her tempewith you or someonelse.
Demandingo knowwhereyou areatall times.
Making most of the decisions about yoelationship.
Requiring that he or she approves of your clothingnakeup choices.
Showing signs oéxtremegealousy.
Hitting, pushing oracting out violently (this is neveracceptableand you shouldget help
immediately)
Not letting you hangout with yourfriends.
Telling youwhatto do.
Calling, texting, or paging you frequentiy find outwhereyouare,whom you’rewith, andwhat
you’re doing.
Havingto bewith youall thetime.
Checking your cell phone email withoutpermission.
Isolating youfrom family or friends
Making falseaccusations

X X X X X X X

X X X

X X X X

Verbal andemotional abusmayinclude:
x Callingyounames
x Constant putdowns
X Explosivetemper
X Belittling you (cutting youwdown)
x Threatenindo hurt you, someona yourfamily, or himselforherselfif you don’t dovhathe/she
wants
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Physical abusmayinclude:

x Callingyounames X Hitting

x Shoving x Kicking

x Punching x Hair Pulling
X Slapping x Strangling
X Pinching

Sexual abusenayinclude:
x Unwantedtouchingandkissing
x Forcing youto havesex
X Not letting you usebirth control
x Forcing youto do othersexualthings

If youarein anunhealthy relationship, yauaynoticethatyour behavior hashangedlso.Forexample,
you may be:

Spendinaall of yourtime with a dating partneaindverylittle time with friends.

Losinginterest in omgiving up activitiesthatoncewereimportant toyou

Feelingafraid of yourdatingpartner

Feelingdepressedr anxious

Refusingto discuss yourelationshipwith others, includinglose friendsandfamily

Having bruises or injuries inflicted upon you by ygartner

X X X X X X

If You Are aVictim of DatingViolence,You Might...

x Thinkit's yourfault.
Feel angrysad,lonely,depressedyr confused.
Feelhelplesdo stop theabuse.
Feelthreatenear humiliated.
Fellanxious
Not knowwhatmight happemext.
Feellike you can’ttalk to family andfriends.
Be afraidof gettinghurt moreseriously.
Feelprotective of youboyfriend/girlfriend.

X X X X X X X X

Tipsfor Dating Safetyand Avoiding Dating Violence

Thefollowing tips will helpyou protect yourseffom datingviolence:

X While on adatebesureto stayin public placesandrefuseto go anywherevith adatewho has
been drinking or doing drugs.

x If you aregoing ona date withsomeone that you do not know and would like to take an extra
precaution, try a group date with friends.

x Know thatanybehaviorthatmakes yodeel uncomfortables not okayand itis OK to standup
for yourself.

X Payattentionto yourinstinctsandtrust yourown judgment about unsagiuations.

x Tell afriend or family memberyourdate'snameandwhereyou aregoing

X Relyonfriendsandfamily to discuss alifficult situation. If youfeelthreatenedhereareseveral
ways to get help.
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X Havemoneyavailable fortransportation.
x Keepsparechangegalling cards,or a cell phone handgr immediateaccesgo communications.
x Createasecretodewith people yourust. Thatway, if youarewith yourpartneryoucangethelp

X X X X

without having to say you need help.
Let friendsor family knowwhenyouareafraidor needhelp.

Whenyou go outsaywhereyouaregoingandwhenyou’ll be back.
In anemergencycall 911.
Remembethat datingshould be fun!Feelingfearful or unsafés notfun!

Ending an abusiveaelationship

Beingavictim of dating violencés not yourfault. Nothing yousay,wear,or do gives anyone thght to
hurt you. If you are thinking of ending your relationship, consider these safety tips:

X

X

X X X X

X X

X

If you don’tfeel safe,don’t breakupin personlt mayseencruelto breakup over the phoner
by email, but this can provide you the distameeded to stay safe.

If you decideto breakupin person, consider doingin a publicplace.Takeacell phonewith you
if possible.

Don't try to explainyourreasongor ending the relationshimorethanonce.Thereis nothing you
can say that will make your ex happy about the break up.

Let your friendsandparents know yoareending your relationshigspeciallyif you think your
ex will come to your house or try to get you alone.

If yourex triesto cometo your housavhenyou’realone,don’t goto thedoor.

Trustyourself.If youfeelafraid,you probably have a goadason.

Createasafetyplan, like whereyoucangoif you arein danger.

Createasecretodewith people yourust. Thatway, if youarewith yourpartneryoucangethelp
without having to say you need help.

Try to avoid walking or ridingalone.

Be smartabout technology. Dorshareyour passwords. Don't post your schedule on Facebook,
and keep your settings private.

Ask for help.

Help SomeoneElse

If you know someon&ho might bein anabusive relationship, you caelp.

X X X X X X

X

Tell the person yoareworried.

Be a goodistener

Offer your friendshipandsupport.

Ask how youcanhelp.

Encourage youlriendto seekhelp.

Educateyourself about dating violen@ndhealthyrelationships.
Avoid anyconfrontationsvith the abuser.

On Campus Resources

X
X
X

Lively Technical Colleg&afetyandSecurityCoordinator 850-487-7632 6d.1
StudentServices850-4877473
LeonCountySheriff Department off allahasse®olice Department
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Theseresourcesare availablefor more information and/or help:

X EmergencyHelp: 911
NationalDomesticViolenceHotline: 1-800-799SAFE (7266)
NationalTeenDatingAbuseHelpline: 1-866-3319474
NationalCenterfor Victims of Crime: www.ncvc.org/victimassistangé-800-3942255
Futures WithouViolence:http://www.futureswithoutviolence.org/
Women'Health:http://www.womenshealth.gov/violenegainstwomen

X X X X X

EHICLE THEFT PREVENTION

Throughout théJnited Statesautotheftis a problem.Historically motorvehicletheftshavebeennotbeen
a problem.

To protectyourvehicleyoushould:
X Lock Your CarDoors
x ConsidennstallinganAlarm
X Installan IgnitionOr GasPump CutOff
x UseA SteeringWheelLocking Device
x Parkin Well Lit Areas

Theftsfrom vehiclescould be a problenmThistakesplacewhenanindividualusegheir carasanauxiliary
locker,office, or storagdacility. Propertyleft in plain sightis aninvitationto athief to steal. Thewindow
gets broken out. The property gets removed, and the thief is quickly gone. The solutions are simpl

x Do notleaveanything of valuen plain sightin yourvehicle.

X Placepropertyin thetrunk.

x If you have &atchbaclor asimilartypevehicleplaceall propertynearestheback,andthencover
it with an old blanket.

Alwaysroll up yourwindowsandlock yourcarwhenyou leaveit.

DRUG AND ALCOHOL ABUSE

It is the intent of the Scho@®oardthatall schoolsandschoolactivitiesshallbe drugree.No intoxicating

or alcoholic beverages, drugs, controlled substances, substance abuse, selling, orindistabut
possessing of these items on school property. Each district school shall post "DrughedeZ8oe”
signs in visible and prominent locations on school property to show the district's commdrberdrug
freeandto warnviolators of themandatoryprisonsentenceSchool board employessallreport,in good

faith, to the principal or designee any suspected unlawful use, possession, distributiten airagy
controlled substance as defined in Chapter 893, Florida Statutes; any counterfeiecostibstance as
definedin Section831.31, Floridé&Statutesany alcoholicbeveragessdefinedin Section561.01, Florida
Statutes; or abuse of any potentidbrmful substance taken or administered for the purpose of altering,
sustaining or controlling a person’s physical, mental or emotional state.

x Alcoholics Anonymous: 850-222818
X NarcoticsAnonymous: 850-222321

x Centerfor Substancé&buseTreatmentndReferHotline: 1-850-2708753
Paged of 10



2025-2026ANNUAL SECURITY REPORT

LTC is concerned about all criminal acts, fires, and injuries that occur on or nqausc#®s a result,

the Leon County Sheriff Department and the Tallahassee Police Depantitheaspondo all reported
criminal activity and/or emergencies occurring @mpus and/or on public property adjacent to the
campus.Conditionghatmay contributeto criminal activity, fires, or injurieswill bereviewedby theLTC
SafetyandSecurityCoordinatotto helpidentify methodgo deterand/orreducefuture vulnerabilities. A
student may notify appropriate law enforcement authorities directly or LT@rpekwill assist the
student in notifying these authorizes, if the student requires assistance of Lénhpérs

In certain instances, a crime victim mayre&ictant to file a report fearing the "process" and/or loss of
his/her anonymityln suchcircumstances;rimevictimsarestill encouragedo makea confidential report

to one of the designated campus authorities. Confidential reports are important heeguysevide
valuable informationhatcanenhancehesafetyof thecommunityatlargeandsuchreportswill (atleast)
provide a mor@ccurateortraitof actualcampuscrime. (Rememberhelpis available all youneedto do

is ask.)

All school officials are required to report these contacts to the LTC Safetyeandt$ Coordinator and
SafetyandSecurityof LeonCounty Schodlor statisticalpurposes onl\L. TC recognizeshatsomevictims
of crimedo notwantto makeaformal criminal complaint.In thesecasesgriminal investigationsill not
beinitiated; however, the incidentill berecordedor inclusionin the annual disclosure ofimestatistics.
Community members can provide information regarding suspicious and criminal actititgutvi
providing their identity.

Lively TechnicalCollege willmakea good faith efforto stayinformed of all criminal activitynvolving
students at oftampus locations. Surrounding municipal agencies, County and City law enforcement
agencies such as the LCS and TPD, and Federal agencies routinely informaleBSa8d Security
Department about incidents where their officers contact students.

Community memeérs, students, faculty, staff, and guests are encouraged to report all crinpeslénd
safetyrelatedincidentsin atimely manner.Promptlyreportemergencieto the911 centerby dialing 911
and report criminal incidents to any school official or dise¢o the Tallahassee Police Department
850.891.4200/Leon County Sheriff's Department 850.922.3B0@ddition you may report a crime to
the following areas:

x Director,Mrs. BJVan Camp
850.487.7418\Main CampusAdministrationOffice - Building 8
X Assistant DirectorMatt Zadra
850.487.7423\Main Campus, Administratio®ffice - Building 8
x Assistant DirectorRodericDuckworth
850.487.7423, Main Campus, Administration Office - Building 8

X LTC Safetyand SecurityCoordinatorCleonMcFarlane
850.487.7632Vlain CampusSafetyandSecurity— Building 9
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If you callto reportanemergencypleaseprovide the followingnformation:
X yourname,
x thelocationof theemergencyand
x description of thescene personsand vehiclegincludinglicenseplatenumbers)nvolved.

The 911 emergency telephone number should be used only in crisis situations where it isynecessa
summon police, fire, ambulance, or othereegency service immediately. It is unlawful to call 911 in
non-emergencgituationsCallersto 911 shouldealizethatwhenreportinganemergencytheirtelephone
numberamay beautomaticallydisplayed on a viewingcreenocatedat theansweringpoint. This display

of the calling number enables emergepeysonnel to locate the caller quickly if the call is disrupted by
the crisis.

REPORTING CRIMES TO OTHER CAMPUS SECURITY AUTHORITIES

Who Are Campus Securitputhorities?

The Clery Act also mandates that institutions must disclose statistics both for apoeted to local
police agencies and crimes reported to campus security authorities. Campug aathwoiities include
the following:

X The LTC Safety and Security Coordinator,Office 850-487-7632 oL CS Safety and
Securitydepartment office 850487112

X Any individual or individuals who have responsibility for campus security, but who do not
constitute a Police or Sheriff department or LCS Safety and Security depal@mgntan
individual who is responsible for monitoring the entrance into school property).

Examples of individuals who DO NOT meet the criteria for being campus seauitityriies include a
faculty member who does not have any responsibibtystudent and campus activity beyond the
classroom, clerical staff, custodians and maintenance personnel and cataférillowever, campus
medical personnel who treat a victim of a violent crime that occurred on the canmgiecity, under
the cantrol of the school, must disclose the reported crime to the police or sheriff dagarfimey are
not required to release the names of victims/patients.

All campusofficials, counselorsfaculty andstaff areencouragedo report allcrimesevenif not required
to do so.ThePoliceandSheriffDepartmentinderstands the confidential natureeftaincampufficials
and will respect the confidentiality of all information obtained for statistigpbrting purposes. Only
generalinformation, suclasgeneralocation, type otrimeanddateof crime,areneededo report crime
statistics. Completeeporting byall staff members will assish providinga secure campus environment.

FOR NON-EMERGENCY SITUATIONS ON CAMPUS

Call LTC AdministrationOffice directly at (850) 487-7456Non-Emergencyl elephoneNumbers:
LTC SafetyandSecurity: (850) 4877632

LCSDirectorof SafetyandSecurity:  (850) 4877112

Leon CountySherriff Department: (850) 9223300
Tallahasse®oliceDepartment: (850) 8914200
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CONFIDENTIAL REPORTING PROCEDURES

If you are the victim of a crime and do not want to pursue action within the Leon County Selfetyl
and Securitysystem or the criminal justice system, you realy want to consider making a confidential
report.With your permission, th€hiefor a designeeanfile a report on thdetailsof the incident without
revealingyouridentity. The purpose of a confidentiegportis to complywith yourwishto keepthe matter
confidential,while takingsteps to ensurinefuture safetyof yourself and othersVith such information,
LTC can keep an accurate records of the number of incidents involving students, raetenere there
is a pattern of crime with regard to a particular location, method, or assailant,eanthealcampus
communityto potentialdangerReportsfiled in thismannemrecountedanddisclosedn the annuatrimes
statistics for the institution.

LIMITED VOLUNTARY CONFIDENTIAL REPORTING

LTC encourages anyone who is the victim or witness to any crime to promptly reportideating the
police. Because police reports are public records under state law, the Police Depadanmmit hold
reports of crime in confidenc&onfidential report$or purposes of inclusion in the annual disclosafre
crime statistics can generallgmade tahe LTC Safetyand Security Coordinator, Building 9.

ISITOR TEMPORARY PARKING PASS
LTC welcomes you to our campud/e ask that all visitors come to the LTC Main Lobby/Registration
Office, Building 8 to pick up avisitor parkingpermit. By obtaining a visitor's parkingass yoiwcan assist
our campusn meetingits goal ofmaintaininga safeandorderly environment. Make sure yotemporary
parkingpasss hung from yourearviewmirror facingforwardsoour officers careasilyidentify that you
are a visitor with us.

Thefollowing information iswhat will beneeded to pick upt@mporaryparkingpass:
x Driver'slicensenumber
X Licenseplate
x Make, modelandcolor of yourvehicle
X Length of youwisit

If you come to campus after normal business hours you are welcome to call our officer an(866)
487.7573 and he/she will meet you to answer any questions.

MEDICAL EMERGENCIES

Wheninjuriesor situationsrequiringmedicaltreatmenbranambulanceserviceoccur, individuals should

call 911directlyto summoranambulanceo theLTC campudor themedicalemergencyBe preparedo

give the calitaker your location, the nature of the injury, and the need for additional medical assistance.
As time andcircumstanceallow, call LTC Administrationat 487.7656mmediatelyafter youdisconnect

from 911.Sendareliableperson outside twatchfor theemergencyehiclesanddirectthemto thescene.

If circumstances allow provide basic first responder care as needédh (thie scope of your training)

until emergency personnel arrive.

|

IRE
In theeventof afire in acampusbuilding, call 911directly to summonrassistancéor on-campudires.Be
preparedo give thecall-takerthelocationof thefire, the type ofire, the extent of thdire, andif anyone
is trappedby thefire. As timeandcircumstanceallow, call LTC Administrationat487.7656mmediately

after you disconnect from 911. Activate nearby fire alarms, evacuate the areasimutlzss.
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EMERGENCY RESPONSE AND EVACUATION PROCEDURES

The School District has compiled an Emergency Management Plan that is reviewednomarbasis
andall instructorsandstaffareinstructedon theproceduresThe“Crisis Respons&anualfor Teachers”
handbook outlines all emergency plans and procedures, are numbered and assigned tousagch instr
and/or department during teacher-ptanning week At the end of the school year the handbooks are
returned, signed off on, and updated for the following school y¢amerous emergency response
exercises are conducted each year, these tests are designed to assess and evaluatestity Emerg
Management Plan and capabilities of the institutibach building has evacuation plans appropriate to
eachlocation. Theseplansarepostedn eachclassroonmandlab. Drills areconductegeriodicallywithout
warning, once a month during the schdeéports are kept on each drill identifying the exercise, date,
start time, and end tim&he Tornado and hazardowgather information is transmitted to the school’s
administrative office by an emergency radio system, broadcast by the N&tleatder Service.

If Administration, the LTC Safetgnd Security Coordinator, or Law Enforcement confirms a significant
emergeng or dangerous situation involving an immediate threat to the health or safety of students or
employees occurring on campus then the campus community will be notified immediately bysthe m
effectivemode of communicatiorAdministrationwill, withoutdelay, and takingnto accountthe safety

of the community, determine the content of the notification and initiate the notificgtstem, unless
iIssuing a notification will, in the professional judgment of responsible authoritieproomnse efforts to
assista victim or to contain, respondto or otherwisemitigate the emergency. Administration will

determine how much information is appropriate to disseminate at different poimtseiand the most
effectivemode ofcommunicatiorbeingeitherfire alarmand/or public addresystemFollow up bulletins
will be posted on our website as more speciffoimation becomes available.

If Administration determines that the emergency information needs to be disssminandividuals
outside theampuscommunity thentheLeonCounty SchooDistrict SafetyandSecuritywill be notified.
The Leon County Schodistrict Safety and Security will determine the most effective mode of
communication being radio and/or TV alerts for the communities at risk.

Administrationconsistof Mrs. BJ Van CampDirectorandAssistant Directordir. Matt Zadraand Mr.
Roderic Du&worth.

SECURITY OF AND ACCESS TO THE FACILITY

During business hours, LTC is open to students, parents, employees, contractors, guestsoand visi
Access to the school is a privilege exteddo students, faculty, staff, authorized guests, and visitors.
Visitors and guests must announce their identity, purpose, and sign in BuildingiBg norbusiness
hoursaccesgo all facilitiesis by key,if issued, or bpdmittancesia Administration. In thecaseof periods

of extended closing, Administration will admit only those with prior written apprddame facilities

may have individual hoursyhichmayvary atdifferenttimesof theyear. In thesecasesthefacilities will

be £cured accordintp schedulesleveloped by thdepartment responsible ftire facility. Emergencies
may necessitate changes or alterations to any posted schedules.

Facility surveysxaminesecurityissuesuchaslandscaping, lockslarms Jighting, andcommunications.
Areasthatarerevealedasproblematicarereviewedby Administration. Repairsor modificationsaremade
to insure campus security.
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OFFICE SAFETY
LTC propertyandpersonal propertganbetakenfrom officesvery easily. Manytimesthisis becauseve
becomecomplacentBe aware! Be attentive! Nevershowcase yousffice, your propertypr the School's

property.

1) Closeandlock youroffice whenit is notoccupied
2) Encourage youto-workersto lock their offices

3) Lock your deskfile cabinets]ocker,etc.

4) Put yourvaluables awaxt night

5) Consider havingffice hardwaresecured

CITATION RECEIVED WHILE VISITING

A visitor's first citation maye considered a WARNING, and will be dismissed if you adthe Safety
and Security Catactof your visitor status. We will dismiss the citation you received while visiting our
campus.

DAILY CRIME LOG

The purpose of the daily crime log is to record criminal incidents and alleged crindiugrits that are
reported to a school official or the LTC Safetyd SecurityCoordinator. lis designed to disclose crime
information on a timelier basis than the annual statistical disclosures.

The daily crime log is maintained by the LTC Safety and Security Coordirattnime is entered into
the logassoonasit is reported.This includescrimesthatarereporteddirectly to a schoobfficial or LTC
Safety and 8curity Coordinator as well as crimes that are initially reported to a localntoscement
agencywho subsequentlyeportsthemto a schoobfficial or theLTC SafetyandSecurity ManagefThe
daily crime log details the nature, date/time reported, date/time occurrestalg@cation, and the
disposition of the reported crime.

The daily crime log is available in the office of Administration, Building 8, and paietl Security
Coordinator, Building 9Any portion of the log that is older than 60 days will be made available within
two business days of request for public inspectio

TIMELY WARNINGS

To help prevent crime or allowing a criminal incident to escalate a “timely warmmgbe issued as
soon as pertinent information is available.the event that a situation arises that in the judgment of
Administration, LTC Safety rad Security Coordinator, or Law Enforcement constitutes an ongoing or
continuing threat to the community, a campus wide “timely warning” will be issued.

Thewarningmaybe issued through amyeansappropriatencluding:

X Public AddressSystem
X LTC website
x Flyers,Handouts
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EDUCATIONAL PROGRAMS

During faculty and student orientation securdwareness and crinpgevention is promotedn addition
to orientationjnformationis disseminatetb student@andemployeeshroughawarenespacketsposters,
and displays.

Victim Advocate Program A victim advocate is available 24 hours a day to respond to the needs of
victims of crimes, including victims of sexual battery. Advocates offer emotismaport practical
assistance (such as cortag professors when requested), and necessary referrals (to counseling, lega
aid, medical attention, etc.). Whenever possible, the University will assishstudiéms in rearranging
classschedulesndroom assignmenis requestedThe goal oftheprogram igo help students copeith

their victimization and continue to have a rewarding college experience. Advoaatbs contacted by
calling (850) 6447161 or (850) 644€277 weekdays, and (850) 64234 (through FSU Police
Department) evenings and weekends and asking to speak to an advocate.

Stop Rape WeekA week of lectures, panel discussions, media, and theater presentations on the subject
of violenceagainstvomenis sponsored by th&/omen'sSCenter.Theeventsareintendedo helpbothmen
and wanmen better understand and prevent the crime of rape.

Designated Driver Program Students who have been drinking too much are provided rides home,
assuring safe transit. CALL (850) 644-SAFE (7233). Don't drive impaired!

IF YOU ARE A VICTIM

What to doif you are avictim of sexualassault,dating violence,domesticviolenceor stalking:

SAFETY FIRST! Go to a safe place as soon as possible following an assault. If you have
immediatesafetyconcernsfirst call 911 thencall the Campu$afetyandSecurityManagerat (850)
487.7632

SEEK MEDICAL ASSISTANCE: Regardless of whether you intend to report an assault to the police,
if you haveexperiencedsexualassaultor violence,LTC recommendghat you get medical attention

as soon as possible. You may have hiddeninjuries or need information about pregnancyor
sexually transmitted diseases.

PRESERVE EVIDENCE: Even if you have no immediate intention to report the incident to the
police, preservingevidencewill be importantn case youdaterdecideto presscriminal chargesor pursue
Leon County Schools, disciplinary action against another peRuysical evidence may also help you
obtain an order from a court or the school requiring the other person involved to staycawsguir

If you havebeensexuallyassaultedit is betterif you DO NOT showeror bathe,douchewash
hands, use thwilet, brush yourteeth, changeclothing, orwash clothing or beddinglf you change
clothes, carefully place all clothing worn at the time (or bedding) into a paper bag.

At a hospital, a sexual assault examination (also known as a forensic examinatibe)anductetb
gatherevidencewhetheror not you intendo presscriminal charges.This procedure includes a physical
exam where a doctor or a trained nurse collects the evidence of the. agsaultill need to bring an
extra set of clothing. The clothing worn during the assault may be collected as evidence.
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If you believe you have been drugged, traces of the drug may still be detected for up to 96 hours after
ingestion (depending on dosage, and individual metaboli3imy. chances of getting proof are best
when the sample is obtained quickly. In general, evidawlection is best if done immediately
following an assault. The more time that passes between the sexual assaudtdaradcailection of
evidencethelesslikely it isthattheevidencewill beusefulin theprosecution of a criminal case.

It may be helpful for you to immediately write down everything you can remember about tentnci
including what the assailant(s)ookedlike (e.g., height, weightcars,tattoos,hair color, clothes); any
unusual odor; any noticeable signs of intoxication; anything the assailant(s) saidtem@sgault; what
kinds of sexual activities wereemanded and/or carried out; if weapons, threatphysicalforce were
used;andanyspecialraitsnoticed(e.g. limp, speechmpediments, use of slang, lackavection, etc.)

Writing it down will not only aid you in recalling details should you choose to report, it also can be
empoweringas it allows you an element of control irsi@uationwhere control had previously been
taken away.

Remember to preserve electronic evideniext messages, emails, voicemails, records of recent phone
calls, and posts on social media may all provide critical evidence and should not bé fitetat your
cellphone, computer, or other devid®olice or Safety & Security investigas can help you document
and preserve electronic evidence.

NexiSteps

x ConsiderSeekingCounseling or OtheBupport
x ConsideReporting

ADVOCACY CENTER

The Advocacy Center in Ithaca provides support, advocacy and education to survivors of domestic
violence, child sexual abuse, and survivoraadiilt sexual assault. Tineission and goal dhe advocacy

center is to help reduce the trauma that results from these assaulis! y124-hour

hotline: 277-5000

RAINN.ORG

Rape Abuse& IncestNational Network (RAINN) is the nation’slargestantisexualviolenceorganization.
RAINN provides survivorandnonsurvivors withstatisticstips anda 24-hour hotlingéo help anyonen
need. ; Contact info: 202-544-1034; Hotline: 1-800-6B&PE

RefugeHouse/RapeCrisis Center

Services offered: Hotline, Individual Counseling, Group Counseling/Support Groups, Community
Education, Professional Educati@@gsework/Practic#issistancelmergencyshelteregal/Criminal
Justice System Advocacy, Crime Victim Assistance Advocacy, ibgrcompaniment.

11(850) 922-6062
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The objective of LTC'’s Disciplinargsuidelines and Procedures is to provide a safe and otdarlying
environment that allows students the opportunity to experience academic and behaviess. SDac
philosophy for general student behavior is that no student shall be allowed to intetfesnother
student’s right to learn nor a teacher’s right to teach.

A comprehensive guidelineasbeendevelopedollowing SchoolBoardPolicy 5610, StudenbDiscipline,
andLTC'’s Student HandbooKR:hecontents othisDisciplinePlanaredesignedo ded with anydiscipline
issues and are applicable to all students. Additionally, all classroom instrudtotsave specific
classroom rules and dress codes appropriate to his/her technical programudBm sill sign and
acknowledge that he/she has received a ajpye Student Handbook which contains a copy of the
Disciplinary Guidelines and Procedures acknowledging that it has been reviewed arsooddell
guidelines and procedures @amecompliance witlcurrent statute and policy. In addition to consequence
imposed for violation of these rules, students will receive counseling from appratudéent services
staff.

All studentsarerequiredto follow therulesof student conduct. Misconduct, or other behathatreflects
discredit on the student, the school, or the community, carries the penalty and sanctiangdétien
automatic dismissal of that student from his/her education or training prograiditron to immediate
dismissal, students who have been found to have committed these offenses nefitried to the
appropriatdaw enforcement agency. If tledfenseinvolves avictim, thevictim will be notified of his or
her right to press charges against the offender.

Campudlisciplinaryactionsin casesf allegedsexualoffense:

X The accused ancceuser are entitled to the same opportunities to have others presence during a

disciplinary proceedings

X Both the accused and accuser must be informed of the outcome of any institutional digciplina
proceedings brought alleging a sex offense.

X The Federal Campus Sex Crimes Prevention Act requires colleges and ues/éosissue a
statement advising the caos community where state law enforcement agency information
concerning registered sex offenders/predators may be obtained. The act also regjatezsede
sex offenders/predators ¢ontact theappropriatestateofficials andprovide notice oeachhighe
educationnstitutionin thatstateat which theoffender/predatois employedgcarrieson a vocation,
volunteers ors a studentSpecificinformation regardingonvictedand releasedexualoffenders
and predators in the community including those regbias being associated with a specific
university/campus may be obtained by clicking on the Sexual Predatortd.itike Florida
Department of Law Enforcement, or you may directly access the FDLE web page at

x TheBoardwill alsotakeimmediae stepso imposedisciplinaryactionon individuals engaging in
any of the following prohibited acts:

» Retaliatingagainst personvhohasmadeareportorfiled a complaintllegingunlawful
harassment, or who has participated as a witness in a harassment investigation

* Filing a malicious or knowinglfalsereport orcomplaint ofharassment.

» Disregardingfailing to investigateadequatelyor delayinginvestigationof allegationsof
unlawful harassment, when responsibility for reporting and/or investigating unlawful
harassment charges comprises part of one's supervisory duties.

Pagel7of 18



2025-2026ANNUAL SECURITY REPORT

Any student who believes he or she has been placed in a hostile environment or harasstigeby a
student or anpther person in the school, on a school bus, or while participating in a school actyity
file a complaint utilizing the Student Grievance Procedure in this Code of CondhdheiDistrict's
Equity Officer, Leon County Schools, 2757 West Pensacola Street, Tallahassee, 318fda (850)
487.7306.

INTERNET SAFETY

The internet has proven to provide an extraordinary form of communication and social megwohia
Super Information Highway, however, is mathout itsdangers and pitfalls. Theegeseveral steps you
can take to lower the possibility of being victimized on the Web.

X

Do not give personal information over the Internet. Police discourage giving information such as
nameshomeaddresseschoolnamespr telephone numbert.is especiallydangerouso putthis
information out on public bulletin boards and chat rooms.

Bewareof sending personal photographs otlexr Webto individuals youdon't know.You never

know where they might end up.

Never respond to suggestive, obscene, or inappropriate messages or Bmsilsan invitation

to trouble.

Be cautious of individualsffering somethindgor nothing.If something sounds too gotmbetrue,

it probably is.

Avoid offers of personameetingsor othempersonatontact. Arrangingfaceto-facemeetingswith
strangers is extremely dangeroifssuch a meeting is arranged it should always be in a public
place and never alone.

Remember that people online are not always who they claim to be. There are those who prey on
individuals by misrepresenting themselves. Remember you can NEVER know for sure who you
are communicating with.

Developfriendships over th&/eb carefullyandalways exercisesound personaafetytechniques

in all your dealings and interactions.

Reportanyinappropriate communicatioms the police and/owebmaster.
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NOTIFICATION OF ANNUAL REPORT

Each year, this report will be available on the web site available to alhtsttglents, visitors, faculty
and staff. Printed copies of the report are also available in August and Janstaiff.df facultyis hired
any other time, the report will be given during orientation to new employees and or facultygmeeti
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